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/Application guide in English|

Application Guide for JAIST Foundation Research Grants for JAIST Students
2024-2025

1. Purpose of implementing the grants

Aiming to become world’ s top research university, the purpose of the grants is to give
students an opportunity to present their research at an international conference to gain
wider exposure through such experience. JAIST and JAIST Foundation expect students to
develop the skills necessary to successfully participate in such activities and contribute to
society in the future.

2. Applicant eligibility

Doctoral program students (including students repeating a year and the students in the
long-term study system)

Applicants can apply only once per fiscal year.

Note the following:

-Students can apply for an international conference held both in Japan and overseas
countries.

-Students can NOT apply after the completion date of the master’s/doctoral program
including the students continuing on to the Doctoral program. (A scheduled trip must end
before the completion date and start after the enrollment date.)

-Although it is possible to apply for a conference held from late March to April (over to a
new academic year,) the grant might NOT be approved in such case. Please consult in
advance.

-If the applicants are unable to attend the conference, no cancellation fees or other
payments will be made from this grant.

-No applicant received the full amount of the grant in the past, and the grant amount ranged
from 20,000 yen to 200,000 yen per person. Please note that if the grant amount is less
than your required amount, you will either have to obtain budgetary support from your
supervisor or pay for the shortfall yourself.

-If faculty advisor or others provide support for travel expenses, due to the nature of the
budget, only "Student Education Expenses” may be used.

3. Fees covered by the grants
The following fees for international conferences (conferences that have a clear review
system and are worthy of funding) to be held in Japan or abroad between April 2024 and
March 2025 are covered by the grants.
-Transportation fee (including a round-trip air ticket)
x[t is strongly recommended to choose most reasonable flight such as a discount economy



class etc.
*As for transportation fee, only rail fares within Japan and air fares within Japan and
overseas are eligible for subsidy.
-Conference registration fee (excluding lunch and dinner fees, etc.)
*Please note that daily allowance, accommodation fee, immunization fee, passport issuance

fee and visa application fee are not covered by this budget.

-Applicants who are approved to receive a grant from another foundation can receive only
the difference between the amounts of the grant received and the grant from JAIST. Please
inform the exact amount which is provided from another foundation in advance.

-Please note that even if accommodation fees are included in the conference registration
fee (e.g., package fee), you will not be reimbursed for accommodation and will be
responsible for the difference.

4, Documents to be submitted
XRefer to the “Checklist for Documents to submit / A: International conference onsite
participation grants”, too.

(1) Application Form (form 1) with the following documents attached

(2) Research Plan (form 2) with the Japanese translation (form 2-1)

*Be sure to confirm the Japanese translation has no typo or missing word.

(3) Recommendation Letter (form 3)

(4) Itinerary (form 4)

(5) Information on the international conferences you plan to attend (e.g. A copy of official
website including the description on conference name, the period, and the venue on both
the city and the facility) #If online, something that shows this.

(6) A copy of an invitation letter or a notification of your entry as a presenter

(7) A copy of the paper or summary of the paper that you intend to present or have
presented at the conference

(8) Conference program with your name listed as a presenter

(9) Invoices/receipts or quotations of Transportation fees (including a round-trip air ticket)
for the trip

(10) A receipt of the conference registration fee (If already paid) or documents showing the
amount of conference registration fee

(11) Payment Statement of registration fee
In case you pay the fees by a credit card: A copy of Credit/Debit card Statement.

In case you pay the fees via bank transfer: An original copy of Transfer
Invoice/Remittance Request Form

(12) A copy of your travel insurance policy

(13) Remittance Registration Application (Student)
(unless you have previously submitted it)

(14) Confirmation Sheet of Necessity of Submission of Pre-Check Sheet for Security Export



Control(In some cases, the Pre-Check Sheet on Security Export Control should also be
submitted.)You can download its format from the following URL. In addition, please
refer to the attached ”(Reference) check sheet (typical example of a student
participating in an international conference)” when writing the form.
* In principle, it must be submitted at least one month prior to the start of the trip.
https://www.jaist.ac.jp/member/research/export-control-e.html

*As for NO.1 and No.2, attach a copy of the E-mail which shows your supervisor approves.

*If online, (4), (9) and (12) above do not need to be submitted.

*Applications may be submitted even if the results of adoption by international academic
societies, etc. are not yet available at the time of the application deadline, but (6) must be
submitted as soon as the results are available. If there are any documents that cannot be
prepared at the time of application, please inform us at the time of submission and submit
them as soon as they are ready.

5. When to apply

Applicants who wish to apply must consult with your supervisor in advance, prepare the
documents listed above, and submit the electronical data of the documents listed in (1)
through (14) as well as a PDF file containing all of the documents to the Student
Welfare Section by the following method by the designated date.

-How to submit documents

Please include your student number and name in the name of the file you are submitting.
When submitting the documents, please use "JAIST Foundation Research Grants” in the
subject line of the email. [Example file names: 2400000SentanTaro (1) - (14).doc,
2400000SentanTaro-Summary.pdf” |

-Submission address
Please submit to Student welfare section by email. gakusei@ml.jaist.ac.jp

-Deadline

Friday, July 26, 2024 for conferences held from April 2024 to September 2024

Monday, October 28, 2024 for conferences held from October 2024 to March 2025
x[n order to determine the number of applicants for this fiscal year, please let the Student
Welfare Section know by July 26 (Fri.) if you are planning to apply to international
conferences held from October to March by following form.

Student Number :
Name
International conference name:



Venue

6. Notice of screening result

The results will be notified to the applicant approximately one month after the application
deadline.

*Please note that it will take time (approximately 2 to 3 months) after notification of the
results before the grant is transferred due to procedures within the JAIST foundation.

7. Submission of a report

Successful applicants must submit a research report (No.5) within one month after
the presentation. (If the result is made after the participation in the international
conference, submit the application as soon as the result is made.)

* As for NO.5, attach a copy of the E-mail which shows your supervisor approves.

8. Others

OApplications will not be accepted unless all the necessary documents are submitted.
OSubmitted documents will not be returned.

OThere might be a case that the grant should stop before the end of the academic year

because the total amount of grant is limited.

OApplicants are strongly encouraged to apply for other grants at the same time. The
application status will affect the screening for this grant.

Oln principal, you are required to arrive in/leave for your destination one day before/after
the conference. Except for an unavoidable case, you are not allowed to stay at a transit
point. If the itinerary includes a personal stay during the trip, transportation fees might
not be fully paid.

OApplicants must submit the itinerary and airfare estimate (a copy is acceptable) issued by
a travel agency as soon as it is confirmed. If any changes in the itinerary occur, including
changes of accommodations, applicants must contact Student Welfare Section,
immediately. Please note part or all of the grants may not be approved due to the changes.

OConference registration fees which were paid by revolving credit card will not be covered.

OJAIST may order a refund when the applicants do not follow the instructions of JAIST or
itinerary or payment of the fee is deemed inappropriate.

ODue to the nature of the grant, recipients are not allowed to work as researchers, TA’s,
RA’s or UA’ s during the trip.

OYou must buy a travel insurance (The insurance with your credit card is not applicable).
Subsidies will not be provided for those who travel without travel insurance.

You are strongly recommended to pick an insurance which provides enough coverage for

”

“treatment and relief expenses” and “personal liability” for the case that higher
compensation is requested. The cost for a travel insurance is excluded from this grant’s
coverage.

OThe cost for taxi usage is excluded from this grant’ s coverage.



OThe time of grant payment will be a few months after the application deadline.

OMake sure to apply for this grant early enough in case that you need the notification to
apply for VISA since VISA issuance normally takes time.

OIf the applicant is found to have committed fraud or is determined to be unsuitable to
receive the grant or there are any false statements in the application, the decision may be
canceled even after the decision has been made.

OThe grant is paid by leaving out the amount less than one thousand yen due to budgetary
reasons.

OIf you need a visa to travel abroad, please ask the Student Welfare Section to issue a visa
for you.

ODue to budget constraints, the subsidy amount shall be rounded down to the nearest
1,000 yen.

OStudents who are applying for “JSPS Research Fellowship” or other grants may be
considered in the selection process.

Contact:

Student Welfare Section,
Student Affairs Department
E-mail:gakusei@ml.jaist.ac.jp



